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Overview
We are looking for a Receptionist to join our clients team in Westport. Co. Mayo.

We are looking for a talented individual with a passion for customer service and the hospitality industry.

Previous experience working in a busy hotel is desired but not required.

The Receptionist is the first person that a guest meets on arrival to the Hotel, therefore it is of utmost

importance that all staff present a friendly and professional image to our guests at all times.

PERSONALITY

Excellent customer care skills.

Be able to work on your own initiative.

Excellent communication skills.

Be able to cope well under pressure



Responsibilities
Greet and welcome our guests to the Hotel.

Register the guests and take payment.

Answer any queries the guest may have on in house facilities and tourist information.

Take responsibility for the security of the keys.

Update all guest information in the computer.

Take and confirm reservations to our guests



The Package
You wouldn’t expect us to disclose the salary range at this early stage, but we’re very confident that we’ll

meet your expectations. Our client understands the value of rewarding staff well, and has constructed a

very good package.

Benefits include; Food allowance, gym membership and a wellness program.



Next...
If we’ve piqued your interest, we’d be happy to answer any questions that you may have. If you are happy

to be considered, we’ll need a CV, and after that, there’ll be a telephone interview with the relevant

personnel. 

If both parties are happy, there will be more formal interviews where your technical experience will be

explored.

And if that goes well…welcome to your new job.



We have decades of experience of recruitment, business and commerce, and it shows.  Trading since 2018,

we're an independent and proud Irish company, working mainly across Bulgaria, Ireland and the UK. We

have developed some very smart techniques for finding key staff for our portfolio of clients. It can be hard

and laborious work, but it's really effective.

But you know that already, or you wouldn't be sitting there, reading this.

We treat our candidates with a great deal of respect, and because of this, we develop strong relationships

with our ever-increasing database of talent.  

We never forget that we are dealing with people who are making life changing decisions. We'd be

delighted to help you on to the next stage of your career. 

A bit about us

 

www.i-recruit.ierenji@i-recruit.ie
RENJI RAJAN

+353 (0)89 4048431


